
 

Howard County Office of the Local Children’s Board 
FY23 Solicitation Request 

Social Skills Groups 
 

The Office of the Local Children’s Board (LCB) in the Department of Community Resources and Services 
(DCRS) is seeking competitive proposals for social skills groups for Howard County youth ages 2-14. 
Proposals submitted under this opportunity will demonstrate the applicant’s ability to deliver a specific 
program to a targeted group. The submission deadline is April 7, 2023, 4:00pm ET.  

As part of the Howard County Department of Community Resources and Services, the Office of the Local 
Children’s Board is dedicated to ensuring that all children, youth, and families in Howard County have 
what they need to succeed, regardless of zip code, ethnicity, or income level. The Board facilitates a 
collaborative approach to providing supports to children, youth, and families to ensure they grow and 
thrive. Please note that this is not a Grant Opportunity, and all selected organizations will be required to 
enter into a Service Agreement with Howard County. 

Background Information  

During the COVID-19 pandemic, many children experienced a disruption in their childcare or school 
placement and engaged in remote learning, this lack of social interactions with same aged peers has 
impacted children’s ability to socialize and develop needed social skills. Social skills groups are small 
groups led by an adult who teaches the children and youth how to interact appropriately with same 
aged peers. These groups help participants learn conversational, friendship, and problem-solving skills 
and can teach children how to control their emotions and understand other people’s perspectives.1 
Children who participate in social skills groups develop skills, language, and gestures to express 
themselves, their needs and help them to gain an understanding of environmental norms and 
acceptable interactions between the child/youth, their peers, and adults2.  

Budget Information and Timeline  

All proposals must provide a detailed budget that includes costs related to the Scope of Work, as 
outlined above, not to exceed $9,999.00. Applicants must use the budget template attached to this RFP 
when completing their budget. Be sure to include a budget narrative that includes formulas that arrive 
at the total cost per line item, along with the detailed cost breakdown using the budget template 
provided. Funds will be awarded for groups offered for the funding period of May 1, 2023 - June 30, 
2024. Awardees will be required to submit reports and documentation of expenditures to the Office of 
the Local Children’s Board as detailed in the service agreement. Budget templates can be found online 
at https://www.howardcountymd.gov/office-local-childrens-board.  

Key Dates:  

3/20/23 – Solicitation released by Office of the Local Children’s Board  

 
1 Healthy Children, https://www.healthychildren.org/English/ages-stages/preschool/Pages/Social-Development-in-Preschoolers.aspx 
2 Understood, https://www.understood.org/articles/en/faqs-about-social-skills-groups 
 

https://www.howardcountymd.gov/office-local-childrens-board
https://www.healthychildren.org/English/ages-stages/preschool/Pages/Social-Development-in-Preschoolers.aspx
https://www.understood.org/articles/en/faqs-about-social-skills-groups


4/3/23 – Questions and Answers Closes  

4/7/23– 4:00pm – Proposals Due  

4/14/23 – Award Announcement  

6/30/24- All Activities Completed  

RFP Submission and Additional Information  

Minimum requirement of the organization applying as lead organization and grant recipient:  

a. Must be incorporated to do business in the State of Maryland and in good standing with the Maryland 
State Department of Assessment and Taxation.  

IMPORTANT NOTE: Proposal responses to sections A–E of the proposal submission must not exceed 4 
pages. 

Proposal submission should include:  

Organization Description:  

Provide a concise overview of the organization and its history and previous and/or existing work that 
demonstrates the organization’s experience with similar work, preferably within Howard County. 
Describe how your organization incorporates the values of Diversity, Equity, Inclusion, and Justice in its 
operations and service delivery. 

Include a summary explaining why the organization is responding specifically to this solicitation.  

B. Program Description:  

Provide a detailed program description that specifically discusses the staffing, timeline, and referral 
process for the groups. Please include an overview of the curriculum or modalities that will be used.  

C. Target Population:  

Describe the target population, location, and planned numbers to serve for the program. Please note 
that this project must prioritize referrals from the Department of Community Resources and Services 
(DCRS) and Howard County Public School System (HCPSS). 

D. Program Evaluation:  

Include a minimum of three performance measures for how you will measure the success and impact of 
your program including the number served as one of the three measures.  

E. Budget and Budget Narrative:  

Please provide a detailed cost breakdown and narrative not to exceed $9,999.00, using the budget 
template provided.  

F. Contact Information:  

Each proposal must include names, titles, phone numbers, and email addresses for the persons serving 
in the following roles:  



• CEO/Practice Owner 
• Fiscal person (person responsible for financial reporting)  
• Designated program director (person responsible for the daily oversight of the program)  
• Designated group practitioner (person responsible for leading the program) 
• Data Collection/evaluation (person responsible for collecting data and completing pre/posttest)  

Submission and Questions  

Applicants are required to submit proposals via email to lcb@howardcountymd.gov by 4:00 pm ET on 
April 7, 2023. Email submissions must be completed by the date detailed in this solicitation. The 
deadline will be strictly enforced. Faxed, mailed, or hand-delivered proposals will not be accepted.  

Questions may be submitted in writing via email to Candace Ball at cmball@howardcountymd.gov. All 
questions must be in writing; telephone questions will not be answered. All responses to submitted 
questions will be compiled and published on the LCB website.  

Review Process  

A review panel will evaluate the responses based on the qualifications, background, experience, and 
apparent reasonableness of the applicant’s budget. The Howard County Office of the Local Children’s 
Board retains the right to negotiate the final proposed budget before selecting any respondent for an 
award.  

If you need this document in an alternate format, contact Maryland Access Point of Howard County at 
410-313-1234 (voice/relay) or map@howardcountymd.gov. 

mailto:cmball@howardcountymd.gov

