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MEETING MINUTES
January 2, 2019

Members Present:
	Jen Green*
	Helaine Jeffers*
	Yetta Roggerson
	Namrata Nagarajan

	Maryam Elhabashy
	Farheen Sheik
	Bert Hash
	Bessie

	Patricia Thorne
	Pamela Simonson
	Roberta Kelly
	Caroline Harper

	Kurt Wall
	Sonja Hamada
	
	

	
	
	
	



	Topic
	Discussion
	Action Items

	The State of the Commission
	· Meeting called to order at 6:40 PM
· Meeting agenda approved and accepted with no changes at 6:41 PM
· Meeting minutes approved and accepted with no changes at 6:48 PM
	

	Logistics
	· Event to be held at Howard High School
· Commissioners are to arrive by 12:30 PM at the latest to help prepare for the reception
· There will be 10 volunteers for both the Reception and the Day of Service by the day of the event
· Volunteers will be wearing white tops and black bottoms
	Kurt will confirm logistics with sound/visual contact for Reception 

Kurt will ensure a table is set up for Volunteer Howard in the County Community Resources Campus

	Day of Service
	· Day of Service will be held in Howard County Community Resources Campus
· Fraud prevention & fall prevention seminars
· Coupon clipping
· Fire department will be providing seminar for hands only CPR as well as a Stop the Bleed seminar
· Hope Works will require space as well for their event
· Schedule of events is being made for Day of Service
· Habitat for Humanity will require 5 volunteers
· Maryland Live getting ready to start food drive
· They will be responsible for distributing food either on Sunday or Monday. They will be monitoring the quantity of donations
· Maryland Live is also working on a clothing drive
· Bert is working to ensure the Laurel Thrift Store will keep record of donations being made specifically for the Day of Service
· All information regarding Day of Service is located on Volunteer Howard website and was sent to all CA employees via email
· Volunteer Howard
· Requesting a table to display information on the volunteer center, registration of volunteers will also take place at that table
· Community Action
· Howard County Food Bank has 10 volunteers to accept donations from 10:30-12:30 who will work to ensure donations are accepted and donation weights accounted for quickly and efficiently 
	Bert will be coordinating with the Logistics committee to receive help in consolidating and transporting food donations

Food from high school food drives will be collected on Sunday and distributed by Bert on the following day 

Bert will be meeting this following Monday or Tuesday with chef from Grassroots to plan for lunch and dinner on Monday the 21st from 12-1:30 PM and 5-6:30 PM (times to be confirmed)

Roberta will try to contact County Executive Ball to attend Grassroots event

Updated flier with details on times and locations will be linked on Volunteer Howard website

Pam will work out room numbers and times for Day of Service to be distributed to volunteers and distributors

	Living the Dream
	· Submissions received and committee is in process of making selection
	Names will be sent to Farheen and Roberta so that plaques may be ordered

	Reception
	· Nothing to report
	Caroline will finalize price for all catering and relay that to Farheen so that payment can be made

Commissioners and volunteers are to ensure that NO FOOD OR DRINK enter the auditorium on the day of the reception

	Program
	· Final changes are still being made to cover of program and will be completed by the end of this week, otherwise program is in final stages of production
· Blue text on program cover changed to white for readability
· Location of Day of Service revised on program cover
· Commission was unable to confirm whether this is the 34th annual celebration, therefore program cover to state “The Annual…”
· Otherwise program is complete
· Suggested changes to be made to program
· Under “Introduction of Master of Ceremony”: Commissioner Kurt Wall rather than Kurt Wall
· Under “Presentation for Living the Dream”: Commissioner Patricia Thorne rather than Commissioners Patricia Thorne
· Under “Celebration of Unity”: Quote and capitalize words in title of “We Shall Overcome”
· Title should be “Dr. Martin Luther King, Jr. Holiday Celebration”
· Heading to be changed to “Program”
· Vanita Leatherwood’s title will be moved to the right column
· “Welcome” to be moved to the beginning of the Program and will constitute the introduction of the Master of Ceremony
· Roberta’s presentation of the purpose of the occasion will be labeled “Occasion” on the program
· Volunteers’ names will be located in the back of the Program
· Names of recipients of all awards will also be included in the Program similar to how it had been placed in last year’s program
· Helaine has started scripting for the Master of Ceremony 
· Dr. Sands is taking care of collecting letters from the County Executive, Senators, and Congressmen
· Helaine has been speaking with Michael Duffy for JROTC
· Rehearsal date & time
· Rehearsal to be held Saturday, January 19th at 12:00 PM (volunteers not required
· Event set up time
· Sunday, January 20th at 12:30 PM (those available to come earlier are urged to do so)
	Helaine will contact JROTC commander directly tomorrow

Farheen will confirm the number of years Howard County has celebrated the life and legacy of Dr. Martin Luther King Jr. for future programs


Sonja will make corrections to the flier

Helaine will provide Kurt with a biography, email, and phone number for the Master of Ceremony 

Helaine will map out reserved seating on the day of the rehearsal for executives, award winners, parents of award winners, and commissioners 

If Dr. Sands does not identify individual to introduce County Council Chair, Program Committee will select a high school student to give the introduction

Helaine will make changes to program as suggested


	Essay
	· Close to 30 essays received
· Yetta, Helaine, Roberta, and Sonja volunteered to read all submitted essays and select winners
	Names of winners will be finalized by Monday so that names may be submitted to Farheen

Sonja will make arrangements for conference call on Saturday at 9:00 AM so that essay readers may discuss essays

	Publicity
	· Nothing to report
	Press release will be publicized as soon as winner’s names are received

	
	· Meeting adjourned at 7:59 PM
· Next meeting will be held on February 6, 2019, elections will be held then
	Commissioners are to think of potential nominations so that they may come to the election meeting prepared



