
Grimm + Parker     Ricci Greene Associates   Joint Venture

Howard County Courthouse
Final Space Program

February 21, 2017

Program Summary - Full Program with County Agencies

Component DGSF Staff DGSF Staff DGSF Staff

1B. Court Sets 28,520 0 32,600 0 32,600 0
2B. Hearing Rooms 5,778 0 5,778 0 5,778 0
3B. Judges 13,643 41 16,097 49 16,097 49
4. Magistrates 2,466 6 2,466 6 2,466 6
5. Court Administration 2,419 5 2,646 7 2,646 7
6. Calendar Management 1,152 6 1,411 9 1,497 10
7. Family Law 1,485 6 1,774 8 1,860 9
8. Clerk of the Courts 14,261 43 14,456 46 14,456 46
9. Register of Wills 4,901 12 5,138 15 5,289 17
10. Court Reporters 1,131 13 1,158 14 1,158 14
11. Law Library 1,701 1 1,679 1 1,679 1
12B. Jury Assembly 4,855 12 4,855 12 4,855 12
13B. Sheriff 16,236 75 17,046 90 17,460 100
14B. States Attorney 14,675 75 15,528 83 16,435 91
15. Public Defender 645 0 645 0 645 0
16B. Department of Juvenile Services 4,918 19 5,242 21 5,242 21
17. Department of Social Services 1,161 4 1,161 4 1,161 4
18. Bar Association 678 0 678 0 678 0
19C. Building Support 14,456 0 14,456 0 14,456 0

Sub-Total 135,081 318 144,813 365 146,458 387

Total Departmental Gross Square Feet (DGSF) 135,081 144,813 146,458
Grossing Factor (55%) 1.55 1.55 1.55
Total Gross Square Feet (GSF) 209,375 224,460 227,010

Enclosed Parking (400 sf./parking space) 8,000 8,000 8,000
Total GSF including Parking 217,375 232,460 235,010

Grossing Factor includes interdepartmental wall 
thicknesses and circulation (hallways, stairs, elevators, 
etc.), exterior wall thicknesses, interior shafts, and 
mechanical spaces.

Parking provided for each judicial officer, Sheriff, 
States Attorney, and visiting officials

2016 Projected Need 2026 Projected Need 2036 Projected Need
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1B. Court Sets
(Expanded Program & Full Program)

Space Unit 2016 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Court Set Space
1.01 Large Courtroom 2,400 1 2,400 1 2,400 1 2,400 110 spectators, 16-person jury box
1.02 Standard Courtroom 1,900 4 7,600 5 9,500 5 9,500 75 spectators, 16 person jury box 
1.03 Civil Courtroom 1,400 2 2,800 2 2,800 2 2,800 35-40 spectators, 8 person jury box
1.04 Courtroom Vestibule 75 7 525 8 600 8 600 1 per Courtroom
1.05 Courtroom Waiting 240 7 1,680 8 1,920 8 1,920 12 sf. per person, 20 persons waiting
1.06 Courtroom Storage 50 7 350 8 400 8 400 1 per Courtroom
1.07 AV Closet 40 4 160 4 160 4 160 1 per 2 Courtrooms
1.08 Attorney/Client Conference Rm 100 7 700 8 800 8 800 1 per Courtroom
1.09 Large Attorney/Client Conference Rm 150 7 1050 8 1200 8 1200 1 per Courtroom
1.10 Jury Deliberation Room 375 5 1,875 6 2,250 6 2,250 1 per Large or Standard Courtroom
1.11 Jury Deliberation Room - Civil Ct. 250 2 500 2 500 2 500 1 per Civil Courtroom
1.12 Jury Toilet 50 14 700 16 800 16 800 2 per Jury Deliberation room 
1.13 Jury Deliberation Vestibule 50 7 350 8 400 8 400 1 per Jury Deliberation room
1.14 Robing Room 120 7 840 8 960 8 960 assumes collegial chambers
1.15 Robing Room Toilet 50 7 350 8 400 8 400 assumes collegial chambers
1.16 Holding Soundlock 80 5 400 6 480 6 480 1 per Courtroom, excluding Civil
1.17 Holding Cell 80 9 720 9 720 9 720 3 per Courtroom pair

Sub-total 23,000 26,290 26,290

23,000 26,290 26,290
1.24 1.24 1.24

28,520 32,600 32,600

2026 Projected Need 2036 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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2B. Hearing Rooms
(Expanded Program & Full Program)

Space Unit
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Hearing Room Space
2.01 Hearing Room 900 3 2700 3 2700 3 2700 20 spectators
2.02 Hearing Room Waiting 240 3 720 3 720 3 720 12 sf. per person, 20 persons waiting
2.03 Holding Soundlock 80 3 240 3 240 3 240 1 per Hearing Room
2.04 Holding Cell 80 4 320 4 320 4 320 2 per Hearing Room pair
2.05 AV Closet 40 2 80 2 80 2 80 1 per 2 Hearing Rooms
2.06 Attorney/ Client Conference Room 100 3 300 3 300 3 300 1 per Hearing Room
2.07 Settlement Conference Room 300 1 300 1 300 1 300 8-10 people, accom. adversarial parties

Sub-total 4,660 4,660 4,660

4,660 4,660 4,660
1.24 1.24 1.24

5,778 5,778 5,778

Component

Total Net Square Feet (NSF)

2026 Projected Need2016 Projected Need 2036 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)
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3B. Judges
(Expanded Program & Full Program)

Space Unit
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Judge's Chamber Staff Space
3.01 Judge 300 6 1,800 6 8 2,400 8 8 2,400 8 includes 135 lf. bookcase shelving
3.02 Judge's Toilet 50 6 300 0 8 400 0 8 400 0
3.03 Secretary / Reception 200 6 1200 6 8 1600 8 8 1600 8
3.04 Law Clerk 120 6 720 6 8 960 8 8 960 8
3.05 Staff Attorney 150 1 150 1 1 150 1 1 150 1 Locate with Visting Judges
3.06 Intern 36 6 216 6 8 288 8 8 288 8

Sub-total 4,386 25 5,798 33 5,798 33

Judge's Chamber Support Space
3.07 Copier and Supply Storage 80 6 480 8 640 8 640 1 per chamber suite
3.08 File: Lateral Cabinet 9 18 162 24 216 24 216 3 per chamber suite
3.09 File: Open Shelving 9 36 324 48 432 48 432 6 units (126 LF) per chamber suite
3.10 Coat Closet 15 6 90 8 120 8 120 1 per chamber suite

Sub-total 1,056 1,408 1,408

Judge's Chamber Shared Support Space
3.11 Shared Judicial Reception 200 1 200 1 200 1 200
3.12 Shared Judicial Conference Room 300 1 300 1 300 1 300
3.13 Shared Kitchenette 80 1 80 1 80 1 80
3.14 Staff Toilet 50 2 100 2 100 2 100
3.15 Public Toilet 50 1 50 1 50 1 50

Sub-total 730 730 730

Appellate Chamber Staff Space
3.16 Judge 300 3 900 3 3 900 3 3 900 3
3.17 Judge's Toilet 50 3 150 0 3 150 0 3 150 0
3.18 Secretary / Reception 200 3 600 3 3 600 3 3 600 3
3.19 Law Clerk 120 6 720 6 6 720 6 6 720 6

Sub-total 2,370 12 2,370 12 2,370 12

Appellate Chamber Support Space
3.20 Copier and Supply Storage 80 3 240 3 240 3 240 1 per chamber suite
3.21 File: Lateral Cabinet 9 3 27 3 27 3 27 3 per chamber suite
3.22 File: Open Shelving 9 36 324 42 378 42 378 6 units (126 LF) per chamber suite
3.23 Coat Closet 15 3 45 3 45 3 45 1 per chamber suite
3.24 Kitchenette 40 1 40 1 40 1 40 1 shared

Sub-total 676 730 730

Visiting Judge's Suite
3.25 Visiting Judge 240 3 720 3 3 720 3 3 720 3
3.26 Judge's Toilet 50 1 50 0 1 50 0 1 50 0 shared
3.27 Intern 36 1 36 1 1 36 1 1 36 1 workstations in office
3.28 Copier 40 1 40 0 1 40 0 1 40 0
3.29 File: Lateral Cabinet 9 3 27 0 3 27 0 3 27 0
3.30 Coat Closet 15 1 15 1 15 1 15

Sub-total 888 4 888 4 888 4

10,106 41 11,924 49 11,924 49
1.35 1.35 1.35

13,643 16,097 16,097

2026 Projected Need2016 Projected Need 2036 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)

Existing chambers reported as larger than 300 
sf. (approx. 360 sf), need to discuss. 
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4. Magistrates
(Expanded Program & Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
4.01 Magistrate 240 3 720 3 3 720 3 3 720 3
4.02 Magistrate's Toilet 50 3 150 0 3 150 0 3 150 0
4.03 Admin. Assistant/ Reception 150 3 450 3 3 450 3 3 450 3

Sub-total 1,320 6 1,320 6 1,320 6

Support Space
4.04 Shared Meeting Room 150 1 150 1 150 1 150 accom. 5-6 people
4.05 Copier 40 1 40 1 40 1 40 shared
4.06 Supply Storage 60 1 60 1 60 1 60 shared
4.07 File: Lateral Cabinet 9 9 81 9 81 9 81 3 per chamber suite
4.08 File: Open Shelving 9 18 162 18 162 18 162 6 units (126 LF) per chamber suite
4.09 Kitchenette 40 1 40 1 40 1 40 shared
4.10 Coat Closet 15 1 15 1 15 1 15 shared

Sub-total 548 548 548

1,868 6 1,868 6 1,868 6
1.32 1.32 1.32

2,466 2,466 2,466
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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5. Court Administration
(All Programs)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
5.01 Court Administrator 240 1 240 1 1 240 1 1 240 1
5.02 Deputy Court Administrator 180 1 180 1 1 180 1 1 180 1
5.03 Fiscal Specialist 120 1 120 1 2 240 2 2 240 2 private office, required confidentiality
5.04 Administrative Assistant 48 2 96 2 3 144 3 3 144 3 also the Interpreter Coordinator

Sub-total 636 5 804 7 804 7

Support Space
5.05 Waiting 75 1 75 1 75 1 75 5 people seated
5.06 Public Counter 20 1 20 1 20 1 20
5.07 Conference Room 225 1 225 1 225 1 225 10 people
5.08 Shared Conference / Training Room 400 1 400 1 400 1 400 accom 20 people, shared by all courts
5.09 Copier 40 1 40 1 40 1 40
5.10 Server Rack 20 1 20 1 20 1 20
5.11 Supply Storage 150 1 150 1 150 1 150
5.12 Interpreter Equipment Storage 60 1 60 1 60 1 60
5.13 File: Vertical Cabinet 7 3 21 3 21 3 21
5.14 File: Lateral Cabinet 9 7 63 7 63 7 63
5.15 File: Open Shelving 9 3 27 3 27 3 27 63 LF of shelving
5.16 Kitchenette 40 1 40 1 40 1 40 shared with other components
5.17 Coat Closet 15 1 15 1 15 1 15

Sub-total 1,156 1,156 1,156

1,792 5 1,960 7 1,960 7
1.35 1.35 1.35

2,419 2,646 2,646
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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6. Calendar Management
(All Programs)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
6.01 Director 150 1 150 1 1 150 1 1 150 1 private office
6.02 Criminal Case Manager 64 1 64 1 1 64 1 2 128 2
6.03 Family Technician 64 1 64 1 2 128 2 2 128 2
6.04 Juvenile Specialist 64 1 64 1 1 64 1 1 64 1 Also Interpreter Coordinator
6.05 IT 64 1 64 1 2 128 2 2 128 2 Also Juvenile/Criminal Case Manager
6.06 Civil Case Manager 64 0 0 0 1 64 1 1 64 1
6.07 File Manager 48 1 48 1 1 48 1 1 48 1

Sub-total 454 6 646 9 710 10

Support Space
6.08 Waiting 75 1 75 1 75 1 75 5 people seated
6.09 Public Counter 20 1 20 1 20 1 20
6.10 Copier 40 1 40 1 40 1 40
6.11 Server Rack 20 1 20 1 20 1 20
6.12 IT Workspace 60 1 60 1 60 1 60
6.13 IT Storage 80 1 80 1 80 1 80
6.14 Supply Storage 60 1 60 1 60 1 60
6.15 File: Open Shelving 9 1 9 1 9 1 9 21 LF of shelving
6.16 Coffee Station 20 1 20 1 20 1 20
6.17 Coat Closet 15 1 15 1 15 1 15

Sub-total 399 399 399

853 6 1,045 9 1,109 10
1.35 1.35 1.35

1,152 1,411 1,497
x Department Circulation Factor
Total Net Square Feet (NSF)

Component

Total Departmental Gross Square Feet (DSGF)
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7. Family Law
(Expanded Program & Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
7.01 Family Coordinator 80 1 80 1 1 80 1 1 80 1
7.02 Family Technician 64 2 128 2 3 192 3 4 256 4
7.03 Permanancy Planning Liaison 64 1 64 1 1 64 1 1 64 1
7.04 Court Social Worker 150 1 150 1 2 300 2 2 300 2 private office, confidentiality, 3 guest chairs
7.05 Juvenile Court Reporter 48 1 48 1 1 48 1 1 48 1

Sub-total 470 6 684 8 748 9

Support Space
7.06 Waiting 60 1 60 1 60 1 60 4 people seated
7.07 Public Counter 20 1 20 1 20 1 20
7.08 Form Review Table 80 1 80 1 80 1 80
7.09 Interview Room 120 1 120 1 120 1 120 accom. 4 people
7.10 Conference Room 150 1 150 1 150 1 150 6 users
7.11 Copier 40 1 40 1 40 1 40
7.12 Server Rack 20 1 20 1 20 1 20
7.13 Supply Storage 60 1 60 1 60 1 60
7.14 File: Lateral Cabinet 9 3 27 3 27 3 27
7.15 File: Open Shelving 9 2 18 2 18 2 18 42 LF of shelving
7.16 Coffee Station 20 1 20 1 20 1 20
7.17 Coat Closet 15 1 15 1 15 1 15

Sub-total 630 630 630

1,100 6 1,314 8 1,378 9
1.35 1.35 1.35

1,485 1,774 1,860
x Department Circulation Factor
Total Net Occupiable Square Feet (NSF)

Component

Total Departmental Gross Square Feet (DSGF)
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8. Clerk of the Courts
(Expanded Program & Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Clerk Staff Space
8.01 Clerk of the Circuit Court 240 1 240 1 1 240 1 1 240 1
8.02 Clerk of the Circuit Court's Toilet 50 1 50 0 1 50 0 1 50 0
8.03 Chief Deputy 180 1 180 1 1 180 1 1 180 1
8.04 Admin. Assitant 120 1 120 1 1 120 1 1 120 1
8.05 Fiscal Clerk 120 1 120 1 1 120 1 1 120 1
8.06 Civil Manager 100 1 100 1 1 100 1 1 100 1 private office
8.07 Criminal/Juvenile Manager 100 1 100 1 1 100 1 1 100 1 private office
8.08 Civil Supervisor 64 1 64 1 1 64 1 1 64 1
8.09 Criminal/Juvenile Manager Supervisor 64 1 64 1 1 64 1 1 64 1
8.10 Civil Clerk 48 14 672 14 15 720 15 15 720 15
8.11 Criminal/Juvenile Clerk 48 10 480 10 12 576 12 12 576 12 1 additional courtroom clerk per new judge

Sub-total 2,190 32 2,334 35 2,334 35

Land Records/Licensing Staff Space
8.36 Land Records License Manager 100 1 100 1 1 100 1 1 100 1
8.37 Land Records/License Supervisor 64 1 64 1 1 64 1 1 64 1
8.38 Land Records/License Clerk 48 9 432 9 9 432 9 9 432 9

Sub-total 596 11 596 11 596 11

Clerk Support Space
8.10 Waiting 300 1 300 1 300 1 300 20 people seated
8.11 Children's Play Area 50 1 50 1 50 1 50
8.12 Public Counter 20 6 120 6 120 6 120 2 Civil, 1 Criminal/Juvenile, 3 Land 

Records/Licensing
8.13 Public Form Counter 20 3 60 3 60 3 60
8.14 Public Computer Kiosks 20 4 80 4 80 4 80
8.15 Work Room / Inteview Room 100 1 100 1 100 1 100 public work room, confidential interviews
8.16 Land Use Book Storage 30 1 30 1 30 1 30
8.17 Title Search Bins 30 1 30 1 30 1 30
8.18 Public Copier 20 1 20 1 20 1 20
8.19 Marriage Ceremony Space 300 1 300 1 300 1 300
8.20 Marriage Waiting 75 1 75 1 75 1 75 5 people seated, adjacent to general waiting 

area
8.21 Conference Room 225 1 225 1 225 1 225 accommodate 10 people
8.22 Exhibit Room 350 1 350 1 350 1 350
8.23 Staff Copier / Office Equip. Room 150 1 150 1 150 1 150 copier, scanners, plotter, shredder
8.24 Staff Copier / Printer 30 1 30 1 30 1 30
8.25 Tech. Closet 20 1 20 1 20 1 20
8.26 Mail Room 180 1 180 1 180 1 180
8.27 Supply Storage 120 1 120 1 120 1 120
8.28 Safe 15 1 15 1 15 1 15
8.29 Clerk Files: Lateral Cabinet 9 6 54 6 54 6 54 secure cabinets
8.30 Clerk Files: Open Shelving 9 548 4,932 548 4,932 548 4,932 accom. 11,500 linear feet
8.31 Land/License Files: Vertical Cabinet 7 6 42 6 42 6 42 secure cabinets
8.32 Land/License File: Open Shelving 9 15 135 15 135 15 135
8.33 Kitchenette 40 1 40 1 40 1 40
8.34 Break Room 300 1 300 1 300 1 300 accommodate 15 people
8.35 Coat Closet 10 2 20 2 20 2 20

Sub-total 7,778 7,778 7,778 58 Civil located at Dorsey

10,564 43 10,708 46 10,708 46
1.35 1.35 1.35

14,261 14,456 14,456

Note:
Program accounts for separation of Clerk functions based on location in two different facilities.  If the two offices are co-located, the following support spaces can be combined or consolidated: 
Waiting, Children's Play Area, Public Counter, Public Form Counter, Public Kiosks, Public Copier, Conference Room, Mail Room, Copier, Server Rack, Scanner, Supply Storage, Files, Kitchenette, 
Break Room, Coat Closets  

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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9. Register of Wills
(All Programs)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
9.01 Register of Wills 240 1 240 1 1 240 1 1 240 1
9.02 Register of Wills' Toilet 50 1 50 0 1 50 0 1 50 0
9.03 Chief Deputy 180 1 180 1 1 180 1 1 180 1
9.04 Deputy 64 4 256 4 6 384 6 7 448 7 accommodates 2-3 guest chairs
9.05 Auditor 48 3 144 3 4 192 4 5 240 5 accommodates 1 guest chair

Sub-total 870 9 1,046 12 1,158 14

Support Space
9.06 Waiting 45 1 45 1 45 1 45 3 people
9.07 Public Counter 20 1 20 1 20 1 20
9.08 Public Kiosks 20 2 40 2 40 2 40
9.09 Interview Room 120 1 120 1 120 1 120
9.10 Conference Room 225 1 225 1 225 1 225 8-10 people, can be shared
9.11 Supply Storage 60 1 60 1 60 1 60
9.12 Copier 40 1 40 1 40 1 40
9.13 Server Rack 20 1 20 1 20 1 20
9.14 Mail Processing 60 1 60 1 60 1 60
9.15 Fireproof File Storage 10 13 130 13 130 13 130 wills retention
9.16 File: Vertical Cabinet 7 27 189 27 189 27 189
9.17 File: Lateral Cabinet 9 3 27 3 27 3 27
9.18 File: Open Shelving 9 1 9 1 9 1 9 21 LF
9.19 Kitchenette 40 1 40 1 40 1 40
9.20 Coat Closet 15 1 15 1 15 1 15

Sub-total 1,040 1,040 1,040

Orphan's Court
9.21 Courtroom 950 1 950 1 950 1 950 needs to accommodate 3-judge panel
9.22 Courtroom Vestibule 75 1 75 1 75 1 75
9.23 Courtroom Waiting 180 1 180 1 180 1 180 12 sf. per person, 15 persons waiting
9.24 AV Closet 40 1 40 1 40 1 40
9.25 Attorney/Client Interview Rm 100 2 200 2 200 2 200
9.26 Judge's Conference Room 225 1 225 3 1 225 3 1 225 3
9.27 Judge's Toilet 50 1 50 1 50 1 50

Sub-total 1,720 3 1,720 3 1,720 3

3,630 12 3,806 15 3,918 17
1.35 1.35 1.35

4,901 5,138 5,289
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)



Grimm + Parker     Ricci Greene Associates   Joint Venture

Howard County Courthouse
Final Space Program

February, 21, 2017

10. Court Reporters
(Expanded Program & Full Program)

Space Unit
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
10.01 Supervisory Court Reporter 150 1 150 1 1 150 1 1 150 1
10.02 Full Time Court Reporter 48 4 192 4 5 240 5 5 240 5 growth with each additional judge
10.03 Contingents' Shared Workstation 48 1 48 8 1 48 8 1 48 8 shared between 8 contingents/ staff

Sub-total 390 13 438 14 438 14

Support Space
10.04 Conference Area 225 1 225 1 225 1 225 for contingent staff
10.05 Staff Lockers 42 1 42 1 42 1 42 for contingent staff; 12 half height lockers
10.06 Copier 40 1 40 1 40 1 40
10.07 Server Rack 20 1 20 1 20 1 20
10.08 Supply Storage 60 1 60 1 60 1 60
10.09 File: Vertical Cabinet 7 2 14 2 14 2 14
10.10 File: Lateral Cabinet 9 9 81 6 54 6 54 files expected to decrease
10.11 File: Open Shelving 9 2 18 2 18 2 18 42 LF of shelving
10.12 Coat Closet 15 1 15 1 15 1 15

Sub-total 515 488 488

905 13 926 14 926 14
1.25 1.25 1.25

1,131 1,158 1,158

2036 Projected Need2026 Projected Need2016 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DSGF)

Component

Total Net Square Feet (NSF)
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11. Law Library
(All Programs)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
11.01 Librarian's Office 150 1 150 1 1 150 1 1 150 1

Sub-total 150 1 150 1 150 1

Support Space
11.02 Circulation Desk 80 1 80 1 80 1 80
11.03 Conference Room 150 1 150 1 150 1 150 5-6 users
11.04 Computer Kiosk 20 6 120 6 120 6 120
11.05 Work Table 80 3 240 3 240 3 240
11.06 Listening Station 20 1 20 1 20 1 20  for court reporter transcripts
11.07 Study Carrel 25 4 100 4 100 4 100
11.08 Copier 40 2 80 2 80 2 80 1 public, 1 staff
11.09 Supply Storage 60 1 60 1 60 1 60
11.10 File: Vertical Cabinet 7 5 35 5 35 5 35
11.11 File: Lateral Cabinet 9 2 18 2 18 2 18
11.12 File: Open Shelving 9 12 108 10 90 10 90 250 LF of shelving, expected to decrease
11.13 Attorney Lounge 200 1 200 1 200 1 200

Sub-total 1,211 1,193 1,193

1,361 1 1,343 1 1,343 1
1.25 1.25 1.25

1,701 1,679 1,679
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF) 

Component

Total Net Square Feet (NSF)
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12B. Jury Assembly
(Expanded Program & Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Juror Space
12.01 Jury Assembly Waiting Room 12 200 2400 200 2400 200 2400 12 sf. per person
12.02 Jury Assembly Public Counter 100 1 100 1 100 1 100
12.03 Jury Assembly Lounge 200 1 200 1 200 1 200
12.04 Kitchenette 40 1 40 1 40 1 40
12.05 Vending Area 80 1 80 1 80 1 80
12.06 Public Toilet 150 2 300 2 300 2 300
12.07 Lactation Room 80 1 80 1 80 1 80
12.08 Coat Room 120 1 120 1 120 1 120

Sub-total 3,320 3,320 3,320

Staff Space
12.09 Shared Office 250 1 250 2 1 250 2 1 250 2 Jury Commissioner and ADR
12.10 Bailiff Lockers 6 10 60 10 10 60 10 10 60 10

Sub-total 310 12 310 12 310 12

Support Space
12.11 Mail Processing 100 1 100 1 100 1 100
12.12 Copier 40 1 40 1 40 1 40
12.13 Storage 60 1 60 1 60 1 60
12.14 File: Vertical Cabinet 7 3 21 3 21 3 21
12.15 File: Lateral Cabinet 9 1 9 1 9 1 9
12.16 File: Open Shelving 9 1 9 1 9 1 9 21 LF
12.17 Coat Closet 15 1 15 1 15 1 15

Sub-total 254 254 254

3,884 12 3,884 12 3,884 12
1.25 1.25 1.25

4,855 4,855 4,855
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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13B. Sheriff
(Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
13.01 Sheriff 240 1 240 1 1 240 1 1 240 1
13.02 Sherrif's Toilet 50 1 50 0 1 50 0 1 50 0
13.03 Sherrif's Admin Asst/Reception 120 1 120 1 1 120 1 1 120 1
13.04 Chief Deputy 180 1 180 1 1 180 1 1 180 1
13.05 Fleet/K-9/Quartermaster 150 1 150 1 1 150 1 1 150 1
13.06 Education & Training 150 1 150 1 1 150 1 1 150 1
13.07 Executive Officer 150 1 150 1 1 150 1 1 150 1
13.08 Administrative Aide 100 1 100 1 1 100 1 1 100 1
13.09 Administrative Services 100 2 200 2 2 200 2 2 200 2
13.10 Warrant Technician 48 2 96 2 2 96 2 2 96 2
13.11 Research and Planning 150 1 150 1 1 150 1 1 150 1
13.12 Field Operations 180 1 180 1 1 180 1 1 180 1
13.13 Warrants Corporal 64 1 64 1 1 64 1 1 64 1
13.14 Warrants 48 4 192 4 4 192 4 4 192 4
13.15 Landlord/Tenant Corporal 64 1 64 1 1 64 1 1 64 1
13.16 Landlord/Tenant 48 3 144 3 3 144 3 3 144 3
13.17 Domestic Violence Sergeant 64 1 64 1 1 64 1 1 64 1
13.18 Domestic Violence 48 14 672 14 14 672 14 14 672 14
13.19 Court Services Lieutenant 180 1 180 1 1 180 1 1 180 1
13.20 Duty Officer 100 1 100 1 1 100 1 1 100 1
13.21 Transport & Security 64 1 64 13 1 64 13 1 64 13
13.22 Patrol 64 1 64 18 1 64 18 1 64 18
13.23 Additional Staff 48 0 0 5 8 384 20 12 576 30

Sub-total 3,374 75 3,758 90 3,950 100

Support Space
13.24 Waiting 100 1 100 1 100 1 100
13.25 Staff Lockers 100 1 100 1 100 1 100 8 lockers
13.26 Conference Room 225 1 225 1 225 1 225 8-10 people
13.27 Copier 40 2 80 2 80 2 80
13.28 Server Rack 20 2 40 2 40 2 40
13.29 Supply Storage 60 1 60 1 60 1 60
13.30 Quartermaster Storage 100 1 100 1 100 1 100
13.31 Gun Safe 60 1 60 1 60 1 60
13.32 Armory 100 1 100 1 100 1 100
13.33 Property Room 1,000 1 1,000 1 1,000 1 1,000
13.34 Evidence Room 400 1 400 1 400 1 400
13.35 Animal Holding Facility 400 1 400 1 400 1 400 canines
13.36 File: Vertical Cabinet 7 3 21 3 21 3 21
13.37 File: Lateral Cabinet 9 3 27 3 27 3 27
13.38 File: Open Shelving 9 3 27 3 27 3 27
13.39 Kitchenette 40 1 40 1 40 1 40 adjacent to break room
13.40 Break Room 200 1 200 1 200 1 200 accommodate 10 people
13.41 Staff Toilet 50 2 100 2 100 2 100
13.42 Coat Closet 15 2 30 2 30 2 30

Sub-total 3,110 3,110 3,110

Court Services
13.43 Officer Waiting Area 150 1 150 1 150 1 150 seating for 8 officers, coffee station
13.44 Control Room 200 1 200 1 200 1 200 2 workstations, monitors, door control
13.45 Security Equipment Room 100 1 100 1 100 1 100 inlcudes radios, restraints, other equip.
13.46 Control Room Toilet 50 1 50 1 50 1 50 adjacent to control room
13.47 Duty Officer 100 1 100 1 100 1 100 adjacent to control room
13.48 Muster Room 450 1 450 1 450 1 450 accommodate 25 people for mustering
13.49 Kitchenette 40 1 40 1 40 1 40 adjacent to muster room
13.50 Lockers - Male 12 45 540 55 660 60 720 assume 75% male
13.51 Staff Toilets/Shower 180 1 180 1 180 1 180 3 toilets/urinals, 1 shower
13.52 Lockers - Female 12 15 180 18 216 20 240 assume 25% female
13.53 Staff Toilets/Shower 120 1 120 1 120 1 120 2 toilets, 1 shower

Sub-total 2,110 2,266 2,350

Component
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13B. Sheriff
(Full Program)

Space Unit 2016 Projected Need 2026 Projected Need 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff CommentsComponent

Court Services - Central Holding
13.54 Vehicular Sallyport 800 1 800 1 800 1 800 22 person bus, enclosed
13.55 Gun Locker 20 1 20 1 20 1 20 located in the vehicular sallyport
13.56 Gun Station 20 1 20 1 20 1 20 located in the vehicular sallyport, gun 

unloading
13.57 Transport Equipment Storage 20 1 20 1 20 1 20 located in the vehicular sallyport, restraints, 

gloves, etc.
13.58 Pedestrian Sallyport 120 1 120 1 120 1 120 accom. up to 8 in-custodies at one time
13.59 Processing Counter 150 1 150 1 150 1 150 accom. 3-4 staff, in=-custody 

intake/processing
13.60 Property Storage 20 1 20 1 20 1 20 in-custories off the street
13.61 Search Alcove 40 1 40 1 40 1 40
13.62 Adult Holding - Group Male 120 3 360 3 360 3 360 accom. up to 6 in-custodies, wet cell
13.63 Adult Holding - Group Female 90 1 90 1 90 1 90 accom. up to 4 in-custodies, wet cell
13.64 Adult Holding - Single Occupancy 60 2 120 2 120 2 120 wet cell, special classifcation or female
13.65 Juvenile Holding - Group 90 1 90 1 90 1 90 accom. up to 4 in-custodies, wet cell
13.66 Juvenile Holding - Single Occupancy 60 2 120 2 120 2 120 wet cell, special classifcation or female
13.67 Lunch Storage 20 1 20 1 20 1 20 refrigerator, counter/sink, incustodies' lunches

13.68 Non-Contact Visitation, ADA 60 1 60 1 60 1 60
13.69 Non-Contact Visitation 40 3 120 3 120 3 120
13.70 Visitor Waiting Area 60 1 60 1 60 1 60 4 seats

Sub-total 2,230 2,230 2,230

10,824 75 11,364 90 11,640 100
1.50 1.50 1.50

16,236 17,046 17,460
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Total Net Square Feet (NSF)
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14B. States Attorney
(Full Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
14.01 States Attorney's Office 240 1 240 1 1 240 1 1 240 1
14.02 Deputy States Attorney's office 180 2 360 2 2 360 2 2 360 2
14.03 Attorney Office 120 32 3840 32 35 4200 35 38 4560 38
14.04 Workstation Type 2 64 20 1280 20 22 1408 22 24 1536 24
14.05 Workstation Type 1 48 20 960 20 23 1104 23 26 1248 26

Sub-total 6,680 75 7,312 83 7,944 91

Support Space
14.06 Public Waiting 60 1 60 1 60 1 60 4 people seated
14.07 Public Counter 20 1 20 1 20 1 20
14.08 Victim/Witness Waiting 300 1 300 1 300 1 300 20 people seated;  juvenile & adult waiting
14.09 Conference Room 225 1 225 1 225 1 225 10 people
14.10 Conference Room - Large 350 1 350 1 350 1 350 15 people
14.11 Library 350 1 350 1 350 1 350
14.12 Interview Room 100 3 300 3 300 3 300
14.13 Mail Room 100 1 100 1 100 1 100
14.14 Copier 40 4 160 4 160 5 200
14.15 Server Rack 20 3 60 3 60 3 60
14.16 Scanner 40 2 80 2 80 2 80
14.17 Supply Storage 60 2 120 2 120 2 120
14.18 Evidence Storage 100 1 100 1 100 1 100
14.19 File: Vertical Cabinet 7 30 210 30 210 30 210 separate juvenile records
14.20 File: Lateral Cabinet 9 30 270 30 270 30 270 separate juvenile records
14.21 Kitchenette 40 1 40 1 40 1 40
14.22 Break Room 300 1 300 1 300 1 300
14.23 Coat Closet 15 2 30 2 30 2 30

Sub-total 3,075 3,075 3,115

Grand Jury Space
14.24 Grand Jury Hearing Room 700 1 700 1 700 1 700 23 jurors
14.25 Vestibule 50 1 50 1 50 1 50
14.26 Security Station 50 1 50 1 50 1 50
14.27 Witness Waiting Room 100 1 100 1 100 1 100
14.28 Coat Closet 15 1 15 1 15 1 15
14.29 Kitchenette 40 1 40 1 40 1 40
14.30 Public Toilet 50 2 100 2 100 2 100
14.31 Storage 60 1 60 1 60 1 60

Sub-total 1,115 1,115 1,115

10,870 75 11,502 83 12,174 91
1.35 1.35 1.35

14,675 15,528 16,435Total Departmental Gross Square Feet (DGSF)

2016 Projected Need 2026 Projected Need
Component

Total Net Square Feet (NSF)
x Department Circulation Factor

Need to validate staff growth 
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15. Public Defender
(Expanded Program & Full Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
15.01 Sateillite Office 180 1 180 1 180 1 180 workstations, office equipment
15.02 Conference Room 150 2 300 2 300 2 300 6 people
15.03 File: Lateral Cabinet 9 4 36 4 36 4 36

Sub-total 516 516 516

516 516 516
1.25 1.25 5 1.25
645 645 645

2026 Projected Need2016 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)

Carol Hanson, 410-480-7762, 
chanson@opd.state.md.us 
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16B. Department of Juvenile Services
(Full Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
16.01 County Supervisor 150 1 150 1 1 150 1 1 150 1
16.02 Deputy County Supervisor 120 2 240 2 2 240 2 2 240 2 includes one vacancy plan to fill this year
16.03 Probation After Care Worker 120 8 960 8 10 1200 10 10 1200 10 3 guest chairs in each office includes one vacancy plan to fill this year
16.04 Court Liaison 120 2 240 2 2 240 2 2 240 2 3 guest chairs in each office pre-court meetings
16.05 Intake Worker 120 2 240 2 2 240 2 2 240 2 3 guest chairs in each office
16.06 Investigator 120 1 120 1 1 120 1 1 120 1 3 guest chairs
16.07 Support Staff 64 3 192 3 3 192 3 3 192 3 Secretaries, Administrative Aides

Sub-total 2,142 19 2,382 21 2,382 21

Support Space
16.08 Waiting 225 1 225 1 225 1 225 seating for 15
16.09 Children's Play Area 80 1 80 1 80 1 80 includes seats for supervision and toilet
16.10 Public Service Counter 80 1 80 1 80 1 80 counter with queuing for 5 people, window 

with controlled door access to staff area
16.11 Drug Testing Toilet Room 60 1 60 1 60 1 60
16.12 Conference Room 240 1 240 1 240 1 240 accommodate 12 people Title 4 hearings,s Re-entry hearings, etc.
16.13 Small Conference Room 150 2 300 2 300 2 300 accommodate 6 people
16.14 Shared Workstations 36 6 216 6 216 6 216 computer station, phone, used by related 

outside agencies
16.15 Copier 40 1 40 1 40 1 40
16.16 Server Rack 20 1 20 1 20 1 20
16.17 Supply Storage 60 1 60 1 60 1 60
16.18 GPS Equipment Storage 20 1 20 1 20 1 20 electornic monitoring equipment
16.19 File: Vertical Cabinet 7 4 28 4 28 4 28
16.20 File: Lateral Cabinet 9 4 36 4 36 4 36
16.21 File: Open Shelving 9 4 36 4 36 4 36 located in a lockable room
16.22 Kitchenette 40 1 40 1 40 1 40
16.23 Coat Closet 10 2 20 2 20 2 20

Sub-total 1,501 1,501 1,501

3,643 19 3,883 21 3,883 21
1.35 1.35 1.35

4,918 5,242 5,242

Note:
Program assumes use of shared space int eh courthouse for juvenile evening programs.

2026 Projected Need2016 Projected Need
Component

Total Net Square Feet (NSF)
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)
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17. Department of Social Services
(Expanded Program & Full Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
17.01 Supervisor Office 100 1 100 1 1 100 1 1 100 1
17.02 Shared Office 100 1 100 1 1 100 1 1 100 1 workstation, also used for DNA testing
17.03 Shared Workstations 48 2 96 2 2 96 2 2 96 2

Sub-total 296 4 296 4 296 4

Support Space - Office
17.04 Waiting 45 1 45 1 45 1 45 seating for 3, locate with public counter
17.05 Public Counter 20 1 20 1 20 1 20 includes under-counter safe for payment 

collection
17.06 Copier 40 1 40 1 40 1 40
17.07 Server Rack 20 1 20 1 20 1 20
17.08 Supply Cabinet 15 1 15 1 15 1 15 office supplies
17.09 File: Lateral Cabinet 9 6 54 6 54 6 54
17.10 Coffee Station 20 1 20 1 20 1 20
17.11 Coat Closet 10 1 10 1 10 1 10

Sub-total 224 0 224 0 224 0

Support Space - Near Courtrooms
17.12 Courtroom Waiting 60 1 60 1 60 1 60 near courtrooms, seating for 4
17.13 Children's Play Area 30 1 30 1 30 1 30 near courtrooms, adjacent to waiting
17.14 Small Workstation 25 1 25 1 25 1 25 adjacent to waiting
17.15 Conference Room 225 1 225 1 225 1 225 8-10 users, one near courtrooms

Sub-total 340 0 340 0 340 0

860 4 860 4 860 4
1.35 1.35 1.35

1,161 1,161 1,161

2026 Projected Need2016 Projected Need
Component

Total Net Square Feet (NSF)
x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)
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18. Bar Association
(Expanded Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

Staff Space
18.01 Executive Director 1 0 1 0 1 0

Support Space
18.02 Attorney Lounge 225 1 225 1 225 1 225
18.03 Conference/Mediation 225 1 225 1 225 1 225
18.04 Copier 40 1 40 1 40 1 40
18.05 Supply Storage 60 1 60 1 60 1 60
18.06 Coat Closet 15 1 15 1 15 1 15

Sub-total 565 565 565

565 565 565
1.20 1.20 1.20
678 678 678

2026 Projected Need2016 Projected Need

x Department Circulation Factor
Total Departmental Gross Square Feet (DGSF)

Component

Total Net Square Feet (NSF)
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19C. Building Support
(Full Program)

Space Unit 2036 Projected Need
No. SF Quan. NSF Staff Quan. NSF Staff Quan. NSF Staff Comments

19.01 Public Entrance Vestibule 150 1 150 1 150 1 150
19.02 Queuing 12 100 1,200 100 1,200 100 1,200 12 sf. per person
19.03 Security Screening 100 3 300 3 300 3 300
19.04 Security Office/Command Rm 200 1 200 1 200 1 200
19.05 Security Office Storage 60 1 60 1 60 1 60
19.06 Central Mailroom 200 1 200 1 200 1 200
19.07 Maintenance Staff Office 100 1 100 1 100 1 100
19.08 Public Lobby 2,500 1 2,500 1 2,500 1 2,500
19.09 Public Toilet 300 4 1,200 4 1,200 4 1,200
19.10 Staff Toilet 150 2 300 2 300 2 300
19.11 Janitor's Closet 60 4 240 4 240 4 240
19.12 Telecom Closet 80 8 640 8 640 8 640
19.13 Electrical Closet 80 8 640 8 640 8 640
19.14 Security Closet 80 8 640 8 640 8 640
19.15 Media Room 200 1 200 1 200 1 200
19.16 Maintenance Shop/Storage 300 1 300 1 300 1 300
19.17 Maintenance Toilet 50 1 50 1 50 1 50
19.18 Housekeeping Storage 300 1 300 1 300 1 300
19.19 Bulk Storage 500 1 500 1 500 1 500
19.20 Loading/Receiving 800 1 800 1 800 1 800
19.21 Trash Room 400 1 400 1 400 1 400
19.22 Recycling 200 1 200 1 200 1 200

Sub-total 11,120 11,120 11,120

11,120 11,120 11,120
1.30 1.30 1.30

14,456 14,456 14,456Total Net Occupiable Square Feet

2016 Projected Need 2026 Projected Need
Component

Total Net Square Feet
x Department Circulation Factor



Grimm + Parker     Ricci Greene Associates   Joint Venture

Howard County Courthouse
Final Space Program

February, 21, 2017

Space Standards

Unit SF Comments Unit SF Comments Unit SF Comments

Court Sets
Large Courtroom 2,400 100 spectators, 16-person jury box - N/A 2,200 152 spectators, no jury box

Standard Courtroom 1,900 75 spectators, 16 person jury box 1,700 95 spectators, no jury box 1,800 76 spectators, 16-person jury box

Civil Courtroom 1,400 35-40 spectators, 8 person jury box - N/A 1,400 52 spectators, 10 person jury box

Hearing Room 900 20 spectators 600 15 spectators 300 6 spectators

Courtroom Vestibule 75 80 50
Courtroom Waiting 12 per person 12 per person 12 per person

Courtroom Storage 50 80 30
Attorney/Client Conference Rm 100 100 100
Large Attorney/Client Conference 150 120 160
Jury Deliberation Room 375 - N/A 375
Jury Deliberation Room - Civil Ct. 250 - N/A 250
Jury Toilet 50 - N/A 50
Jury Deliberation Vestibule 50 - N/A 50
Holding Soundlock 80 100 40
Courtroom Holding Cell 80 150 80
Robing Room 120 - N/A 120
Robing Room Tlt. 50 - N/A 50

Staff Space
Judge's Office 300 200 300
Magistrate's Office 200 - N/A - N/A

Judge's Toilet 50 75 includes closet 50
Judge's Closet 15 - N/A 20 shared between collegial chambers

Judge's Secretary 96 1 per judge 400 shared between all judges 150 1 per judge, includes waiting area

Law Clerk 120 81 120
Court Admin/Elected Official 200 175 200
Deputy 150 150 150
Administrative Assistant 120 126 120
Typical Office 100 108 100
Workstation Type 1 48 70 36
Workstation Type 2 64 81 48
Workstation Type 3 80-100 - N/A - N/A

Support Space
Waiting 15 per person, seated 12 per person, standing 15 per person, seated

Public Counter 20 12 20
Conference Room 225 10 people 100-200 4-8 people 225 10 people

Interview Room 100 80 100-120
Copier 40 includes printer, fax - programmed as part of work areas 40
Supply Storage 60 200 60
File: Vertical Cabinet 7 - high density filing 7
File: Lateral Cabinet 9 - high density filing 9
File: Open Shelving 9 21 LF of files per shelving unit - high density filing 9 21 LF of files per shelving unit

Kitchenette 40 80-450 includes break area for 5-30 people 20 coffee station

Staff Toilet 50 50 50
Coat Closet 15 - not programmed 10
Mail Work Area 60-180 75-126 80

HCCH - Based on Best Practices Maryland District Court NYC Supreme Criminal/Civil Court
Component
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Space Standards

Unit SF Comments Unit SF Comments Unit SF Comments
HCCH - Based on Best Practices Maryland District Court NYC Supreme Criminal/Civil Court

Component

Main Holding Area
Group Holding Cells 100-150 225-300 180-250
Isolation Cells 80 64 80
Interview Room 60 50 60
Vehicular Sallyport 800 500 800
Sallyport 100 100 - included in DGSF

Building Support
Building Lobby 2,500 4,000 includes queuing 1,250
Queuing 1,200 - included in building lobby - included in building lobby

Building Lobby Vestibule 150 150 - included in GSF

Loading Receiving Room 800 125 450
Central Mail Room 200 75 - N/A

Maintenance Shop 300 200 120
Equipment Maintenance Shop - N/A 200 300
Building Storage 500 120 1,300
Janitorial Supply 300 50 - included in GSF

Janitor's Closets 60 50 - included in GSF

Security Closet 80 80 - included in GSF

IT Closet 80 80 - included in GSF

Electrical Closet 80 80 - included in GSF
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